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Definisi Monograf

Monograf adalah sebutan lain untuk buku

 Satu item penerbitan yang lengkap sama ada dalam bentuk buku
atau bentuk set.

Mengandungi satu topik atau beberapa topik (subjek) yang 
berkaitan. Biasanya ditulis oleh pakar dalam sesuatu bidang yang ditulis

 Diterbitkan dalam beberapa jilid atau sekali terbit.
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Makluman

Slaid ini TIDAK meliputi perkara berikut:

• Penentuan tajuk perkara (Tag 6XX)

• Penetapan nombor kelas (Tag 082 & Tag 090)



1. Panduan RDA Malaysia
2. RDA Toolkit  (http://www.rdatoolkit.org) 
3. MARC21 Format for Bibliographic Data 

(http://www.loc.gov/marc/bibliographic) 

Bahan Rujukan

http://www.rdatoolkit.org/
http://www.loc.gov/marc/bibliographic


Penetapan Bahasa Pengkatalogan



BAHASA PENGKATALOGAN – BAHASA INGGERIS (english)                                            

BAHASA PENGKATALOGAN – BAHASA MALAYSIA (malay)

040 $a BNM $b eng $c BNM $e rda

100 0 $a Asri Amri, $e author

245 1 0 $a Sejarah Melaka / $c Asri Amri

300 $a iv, 36 pages : $b map ; $c 21 cm

500 $a Includes index

500 $a Contains verses from the Qur’an

040 $a BNM $b may $c BNM $e rda

100 0 $a Asri Amri, $e pengarang
245 1 0 $a Sejarah Melaka / $c Asri Amri
300 $a iv, 36 mukasurat : $b peta ; $c 21 cm
500 $a Mengandungi indeks
500 $a Mengandungi ayat-ayat dari al-Quran

Contoh Rekod RDA
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Konsep “Take What You See” (TWYS)



Preferred Source of Information (RDA 2.2.2)



Skop Tag 

Tag 000 Tag 008

Tag 1XX Tag 24X

Tag 020 Tag 04X

Tag 250 Tag 264

Tag 300 Tag 336

Tag 490 Tag 5XX

Tag 337 Tag 338

Tag 7XX Tag 8XX

Tag 006Tag 007



LEADER / TAG 000



Contoh Paparan Leader



 Merupakan medan pertama dalam setiap rekod
bibliografik

 Mengandungi fixed length sebanyak 24 character
position (00-23) di mana setiap position diwakili oleh
kod tertentu

 Setiap kod berfungsi dalam mendapatkan semula rekod,
menyusun hasil pencarian dan pengurusan data

 Tag 000 merupakan tag mandatori

Leader (Tag 000) - NR



Leader (Tag 000) - NR



Leader (Tag 000) - NR

One-character alphabetic code 
that indicates the relationship 
of the record to a file for file 
maintenance purposes.



06 - Type of record

a Language material

c Notated music 

d Manuscript notated music 

e Cartographic material 

f Manuscript cartographic material 

g Projected medium 

i Nonmusical sound recording 

j Musical sound recording 

k Two-dimensional nonprojectable graphic 

m Computer file 

o Kit

p Mixed materials 

r Three-dimensional artifact or naturally occurring object 

t Manuscript language material 

“Used for non-manuscript language 
material. Manuscript language material 
uses code t. 
Includes microforms and electronic 
resources that are basically textual in 
nature, whether they are reproductions from 
print or originally produced. “

Leader (Tag 000) - NR

One-character 
alphabetic code 
used to define the 
characteristics and 
components of the 
record



“Item either complete in one part 
(e.g., a single monograph, a single 
map, a single manuscript, etc.) or 
intended to be completed, in a finite 
number of separate parts (e.g., a 
multivolume monograph, a sound 
recording with multiple tracks, etc.). 
“

07 - Bibliographic level

a Monographic component part 

b Serial component part 

c Collection 

d Subunit 

i Integrating resource 

m Monograph/Item 

s Serial

Leader (Tag 000) - NR

One-character 
alphabetic code 
indicating the 
bibliographic level of the 
record



“Most complete MARC record 
created from information derived 
from an inspection of the physical 
item.“

“Preliminary cataloging level 
record that is not considered final 
by the creating agency.“

17- Encoding level

# Full level 

1 Full level, material not examined 

2 Less-than-full level, material not examined 

3 Abbreviated level 

4 Core level 

5 Partial (preliminary) level 

7 Minimal level 

8 Prepublication level 

u Unknown 

z Not applicable 

Leader (Tag 000) - NR
One-character alphanumeric code 

that indicates the fullness of the 

bibliographic information and/or 

content designation of the MARC 

record



“Descriptive portion of 
the record contains 
the punctuation 
provisions of ISBD.“

18 - Descriptive cataloging form

# Non-ISBD 

a AACR 2 

c ISBD punctuation omitted 

i ISBD punctuation included 

u Unknown 

Leader (Tag 000) - NR

One-character alphanumeric 

code that indicates 

characteristics of the descriptive 

data in the record through 

reference to cataloging norms



Formula Tag 000 untuk bahan monograf:



TAG 008
FIXED-LENGTH DATA 

ELEMENTS





 Dikenali sebagai fixed field data elements-general information

 Mengandungi fixed length sebanyak 40 character position
(00-39) di mana setiap position diwakili oleh kod tertentu

 Setiap kod berfungsi dalam mendapatkan semula rekod,
menyusun hasil pencarian dan pengurusan data

 Tag 008 merupakan tag mandatori

Fixed-Length Data Elements (Tag 008) (NR)



Fixed-Length Data Elements (Tag 008) (NR)



Fixed-Length Data Elements (Tag 008) (NR)

One-character alphabetic code 

that indicates the type of dates 

given in 008/07-10 (Date 1) and 

008/11-14 (Date 2)



Fixed-Length Data Elements (Tag 008) (NR)
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Fixed-Length Data Elements (Tag 008) (NR)



Fixed-Length Data Elements (Tag 008) (NR)



 WAJIB dibina

 TIDAK BOLEH menggunakan simbol “u”

 Tahun haruslah sama dengan tahun yang dibina dalam tag 264 $c 
(date of publication)

008/07-10 Date 1

 WAJIB masukkan copyright date jika ada. 
Maka, 008/06 : “t” (Publication date and copyright date)

 TIDAK BOLEH menggunakan simbol “u”

 Tahun haruslah sama dengan tahun yang dibina dalam tag 264 $c

008/11-14 Date 2

Fixed-Length Data Elements (Tag 008) (NR)



AACR2  1.4F7, 
2.16G

(Tag 260 $c)

Tag 008/
07-10

Tag 008/
11-14

Tag 008/
06

RDA 1.9.2
(Tag 264 $c)

Tag 008/
07-10

Tag 008/
11-14

Tag 008/
06

[1969?] 1969 s [1969?] 1969 s

[between 1906 
and 1912] 

1906 1912 q [between 1906 and 
1912]

1906 1912 q

[ca. 1960] 1960 s [1960?] 1960 s

[197-] 197u s [between 1970 and 
1979]

1970 1979 q

[197-?] 197u s [between 1970 and 
1979?]

1970 1979 q

[18--] 18uu s [between 1800 and 
1899]

1800 1899 q

Fixed-Length Data Elements (Tag 008) (NR)



“Source of the cataloging data is 
an organization that is other than 
a national bibliographic agency or 
a participant in a cooperative 
cataloging program.“

39 - Cataloging source

# National bibliographic agency

c Cooperative cataloging program

d Other

u Unknown

| No attempt to code

“data is a national bibliographic 
agency (e.g., U.S. Library of 
Congress or Library and Archives 
Canada)”

Fixed-Length Data Elements (Tag 008) (NR)

One-character code that 

indicates the original 

cataloging source of the 

record



Formula Tag 008 untuk bahan monograf:



International Standard Book Number (Tag 020)(R)

RDA  2.15 - Identifier for the Manifestation 

• International Standard Book Number (ISBN)
• BUKAN Take What You See (TWYS)
• Tiada singkatan (abbreviation)
• Sekiranya terdapat volume numbers / set / paperback /

hardback,  masukkan di $q (Qualifying information)
• Sekiranya terdapat harga, masukkan di $c (Terms of 

availability)
• Sekiranya canceled/invalid ISBN, masukkan di $z 

(Canceled/invalid ISBN)



International Standard Book Number (Tag 020)(R)



$a - Original cataloging agency (NR)
Code or name of organization that created the original record

$b - Language of cataloging (NR)
MARC code for the language of cataloging in the record

$c - Transcribing agency (NR)
Code or name of organization that transcribed the record  into  machine-readable form

$d - Modifying agency (R) 
Code or name of organization responsible for modifying a MARC record

$e - Description conventions (R)
MARC code for or the title of the description rules used in creating the record – (perlu dimasukkan
di hujung tag 040 bagi menunjukkan rekod tersebut mengguna pakai peraturan deskripsi RDA)

Cataloguing Source (Tag 040)(NR)



Cataloguing Source (Tag 040)(NR)

$a PNM $b eng $c PNM $d UiTM $e rda

(Cth: UiTM salin rekod katalog daripada koleksi PNM, modify dan masukkan ke dalam koleksi UiTM)



Language Code (Tag 041)(R)



Language Code (Tag 041)(R)

Tag 041 – Language code
Tag 546 – Language note



Bina tag 050 dan tag 090 
mengikut polisi dalaman
perpustakaan masing-masing
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CREATOR 
&

CONTRIBUTOR



Creator and Contributor

RDA 19.2.1.1

 A creator is a person, family, or corporate body responsible for the 
creation of a work. 

 Creators include agents who are jointly responsible for the creation of a 
work either performing the same role, such as in a collaboration between 
two writers, or performing different roles, such as in a collaboration 
between a composer and a lyricist.

 Akan dibina di tag 1XX dan 7XX

RDA 20.2.1.1

 A contributor is an agent contributing to an expression. 

 Contributors include editors, translators, arrangers of music, performers, 
etc.

 Hanya dibina di tag 7XX



Siapakah Creator and Contributor?



Siapakah Creator and Contributor?



Siapakah Creator and Contributor?



Siapakah Creator and Contributor?



Siapakah Creator and Contributor?



Siapakah Creator and Contributor?



 Creator : --

 Contributor : Najion Jamil

Tag Ind. Data

245 0 0 $a KEDATANGAN ISLAM KE BORNEO / $c Disusun Oleh: 
Najion Jamil

700 0 $a Najion Jamil, $e editor

Contoh 7 : Buku yang disusun

Siapakah Creator and Contributor?



Siapakah Creator and Contributor?

Omar



Main Access Point (Tag 1XX)(NR)



Main Access Point (Tag 1XX)(NR)



Main Access Point (Tag 1XX)(NR)



Main Entries (Tag 1XX)(NR)





Title and Statement of Responsibility (Tag 245)(NR)



Title and Statement of Responsibility (Tag 245)(NR)



Title and Statement of Responsibility (Tag 245)(NR)
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Kesalahan Ejaan

Title and Statement of Responsibility (Tag 245)(NR)



Title and Statement of Responsibility (Tag 245)(NR)
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Pengguguran maklumat

Title and Statement of Responsibility (Tag 245)(NR)



Y.P.

Title and Statement of Responsibility (Tag 245)(NR)



Title and Statement of Responsibility (Tag 245)(NR)

Tag Ind1 Ind2 Data

020 $a My Name Is Brain [crossed out] BRIAN



Title and Statement of Responsibility (Tag 245)(NR)



Varying Form of Title (Tag 246)(R)



Varying Form of Title (Tag 246)(R)



Edition Statement (Tag 250)(R)



Production/Publication/Distribution/Manufacture/Copyright Notice (Tag 264) (R)



Production/Publication/Distribution/Manufacture/Copyright Notice (Tag 264) (R)



Production/Publication/Distribution/Manufacture/Copyright Notice (Tag 264) (R)



Production/Publication/Distribution/Manufacture/Copyright Notice (Tag 264) (R)



Production/Publication/Distribution/Manufacture/Copyright Notice (Tag 264) (R)



Production/Publication/Distribution/Manufacture/Copyright Notice (Tag 264) (R)



Production/Publication/Distribution/Manufacture/Copyright Notice (Tag 264) (R)



Production/Publication/Distribution/Manufacture/Copyright Notice (Tag 264) (R)



Production/Publication/Distribution/Manufacture/Copyright Notice (Tag 264) (R)



Production/Publication/Distribution/Manufacture/Copyright Notice (Tag 264) (R)



Production/Publication/Distribution/Manufacture/Copyright Notice (Tag 264) (R)



Production/Publication/Distribution/Manufacture/Copyright Notice (Tag 264) (R)



Production/Publication/Distribution/Manufacture/Copyright Notice (Tag 264) (R)



Production/Publication/Distribution/Manufacture/Copyright Notice (Tag 264) (R)



Production/Publication/Distribution/Manufacture/Copyright Notice (Tag 264) (R)



Physical description (Tag 300)(R)



Physical description (Tag 300)(R)



Physical description (Tag 300)(R)



Physical description (Tag 300)(R)



Physical description (Tag 300)(R)



Physical description (Tag 300)(R)



Physical description (Tag 300)(R)



Physical description (Tag 300)(R)



Physical description (Tag 300)(R)



Physical description (Tag 300)(R)



Physical description (Tag 300)(R)



Physical description (Tag 300)(R)
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Physical description (Tag 300)(R)

If none of the terms in the list is appropriate or sufficiently specific, use another concise term 
or terms (e.g., chart, music) to indicate the type of an illustrative content.



Physical description (Tag 300)(R)



Physical description (Tag 300)(R)



Physical description (Tag 300)(R)



Physical description (Tag 300)(R)



Physical description (Tag 300)(R)



Physical description (Tag 300)(R)



(Tag 006) (Fixed-Length Data Elements-
Additional Material Characteristics) – (R)



(Tag 007) Physical Description Fixed Field - (R) 



(Tag 007) Physical Description Fixed Field - (R) 





Content Type, Media Type, Carrier Type – (Tag 336/337/338 )R



Content Type, Media Type, Carrier Type – (Tag 336/337/338 )R



Content Type, Media Type, Carrier Type – (Tag 336/337/338 )R



Content Type, Media Type, Carrier Type – (Tag 336/337/338 )R



Content Type, Media Type, Carrier Type – (Tag 336/337/338 )R



Content Type, Media Type, Carrier Type – (Tag 336/337/338 )R



Content Type, Media Type, Carrier Type – (Tag 336/337/338 )R



Content Type, Media Type, Carrier Type – (Tag 336/337/338 )R



Content Type, Media Type, Carrier Type – (Tag 336/337/338 )R



Series Statement & Series Added Entry – (Tag 490 & Tag 830 )R



Note Fields – (Tag 5XX )R



Note Fields – (Tag 5XX )R



Note Fields – (Tag 5XX )R



Bina tag 6XX seperti biasa



Added Access Point – (Tag 7XX )(R)



Added Access Point – (Tag 7XX )(R)



Added Access Point – (Tag 7XX )(R)



Alternate Graphic Representation- (Tag 880) (R)



Alternate Graphic Representation- (Tag 880) (R)



Alternate Graphic Representation- (Tag 880) (R)



Alternate Graphic Representation- (Tag 880) (R)

0

0



TAMAT

Topik seterusnya: RDA & MARC 21: Bahan

Terbitan Bersiri


